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I. O0mue momokenun

1.1. Hacrosimee ITonoxenue o6 ob6paGorke NEPCOHAIBHEIX JaHHBEIX pabOTHHKOB (malee —
llonoxenne) Opranmsannu MAOY COII Ne 80 paspaboTaHo B COOTBETCTBHH ¢ TpymoBEM
konekcoM Poccuiickoit ®enepaunuu, Koncrurymueit Poccmitckoit Deneparyn, I'paxaanckum
komekcoM  Poccumiickoit  Qenepaumm, DenepaibHeM  3akoHOoM  «O6 uHOpMAanHH,
HMH(QOPMAIMOHHEIX TEXHOJNOTHAX W O 3AlIHTE uHpopManumy, DemepanbHbBIM 3aKoHOM «O
NEPCOHANBHBIX JAHHBIX, [[paBunamu BHyTperHero Tpymosoro pacmopsiaka [IIKomsL.

1.2, Iens paspaborku [lonoxeHuss — onpenecHue Iopsika 00paboTKH TEepCOHATBHBIX
JaHHBIX paboTHUKOB IIIkoBI; ObecreyeHne 3alUTHI IpaB U cBOGOX paboraukoB kol npu
00paboTKe UX MEPCOHAJIBHBIX JAHHbIX, & TAK)KE YCTAHOBICHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX
JIMI], UMEIOIIUX JOCTYNI K IIEPCOHANLHBIM JAHHBIM pa6OTHHKOB IHKO.TIBI, 34 HCBBIINIOJIHCHHE
TpeOOBAaHUH HOPM, PETYIHPYIOMIHX 00paGoTKY M 3alIUTY HePCOHATBHEIX IAHHbIX.

1.3. Iopsnox BROjIA B AeiicTBHE W u3MeHeHHS [10JI0KEHHS:

1.3.1. Hacroamee ITonoxenue BCTymaer B CHIIy ¢ MOMEHTAa €ro YTBEPXKJIEHHS THPEKTOPOM
Txossl 1 neficTBYET GeCCpoUHO, 10 3aMEHEI €ro HOBEM [lonosxkeHueM.

1.3.2. Bee m3menenust B [loroixenne BHOCATCS IPUKa3OM.

1.4, Bee paGotaukn OpraHu3auuyl JOJDKHEL OBITH 03HAKOMIIEHEI C HACTOSIIMM I10NOMKEHHEM
IO/ POCIIHCE.

1.5. PexuM KOHOHASHIMAILHOCTH TNEPCOHANBHLIX JAHHBIX CHMMACTCS B clIydasix HX
00€3/IMIHBAHNS U TI0 HCTEYSHHH 75 JIET CPOKA MX XPaHEHMs, M MPOIEBAETCS HA OCHOBAHHH
3aKIIIOYCHHA 3KCIIEPTHOH KoMuCcCcHH Opranu3aliy, eCid HHOE HE OIPENEICHO 3aKOHOM.

II. OcHOBHEBIC MOHSITHS H COCTAB IIEPCOHAILHBIX AAHHBIX PAGOTHHKOB

2.1. lns nenedt mactosimero [Tooxenus HCTIONB3YIOTCS CIIEAYIONIE OCHOBHBIE IOHATHS:

— IIEPCOHANBHBIC JaHHEIE PabOTHIKA — Jr00as HE(pOPMALIHS, OTHOCSINA’CS K ONpEAETCHHOMY
W ONPE/IENIIEMOMY Ha OCHOBAaHHY Takoi uHpopManuu paboTHHKY, B TOM YHCIIE €ro (haMHIIHs,
HMA, OTYECTBO, IO, MECAI, Jara M MeECTO POXKICHHSA, aapec, ceMeifHoe, COoIHaIbHOe,
MMYIIECTBEHHOE TIONOXKEHHE, 00pasoBanue, mHpodeccHs, XOXOIbl, JApyras HH(OpMAIus,
HeoOXonuMas paboTOJATENIO B CBA3H C TPY/JOBEIMH OTHOLICHHAMH,

— 00paboTKa NEePCOHANBHBIX JaHHBIX — cOOp, CHCTEMAaTH3auus, HAKOIUICHHE, XPaHEHHE,
yrouneHue (OOHOBIICHHE, H3MEHEHHE), HCIOIB30BAHHE, PACIPOCTpAHEHHE (B TOM UHCIIE
nepezaya), obe3InBanue, GIOKHPOBAHUE, YHUYTOKEHHE TIEPCOHAIBHBIX TAHHBIX pabOTHHUKOB
komner;

— KOHOHIECHIHATLHOCTh IEPCOHANBHBIX JAHHBIX -— 00S3aTeNbHOE UL COBMIONEHHs
Ha3HAYEHHOI'O OTBETCTBEHHOIO JIMIA, IOJIYYHMBLIET0 IOCTYII K IEPCOHAIBHBIM AHHBIM
paboTHHKOB, TpeGOBaHHE HE JOIYCKATh MX PACIPOCTPAHEHHs 0e3 cornachs pabOTHHKA HIIM
HHOT'0 3aKOHHOI'O OCHOBAHHS,

— pPaclpoCTpaHCHHE MEPCOHANBHBIX NaHHBIX — JeHCTBHSA, HAlpaBIeHHbIE HA IIE€pPeaady
NEPCOHAIBHBIX JN@HHBIX PAOOTHAKOB OIPENENECHHOMY Kpyry JuIl (mepenaya IepCOHANBHBIX



JI@HHBIX) MIIH HAa O3HAKOMIJIEHHE C TIEPCOHAIBHBIMHA JaHHBIMH HEOTPAHHUEHHOIO KpPYyra JIHIL B
TOM HHCTe OOHAPOIOBAHHE TEPCOHANLHBIX JaHHBIX pPaGOTHHKOB B CPEACTBAX MAacCOBOM
MHOOPMALIMKH,  pasMEIeHHe B HH(POPMAITHOHHO-TCJIEKOMMYHUKALMOHHBIX  CETAX  HIIH
[IpEI0CTABJICHHE OCTYTIA K [IEPCOHATBHBIM JJAHHEIM pabOTHUKOB KAKHM-JIH00 HHBIM CITOCOOOM:
— HCIOJIB30BAHUC TMCPCOHAIBHBIX JIAHHBIX — JIGHCTBHS (ONEpaluu) ¢ IEpCOHATBHBIMM
AQHHBIMH, COBCPHIAEMBIC JODKHOCTHBIM JMIOM IIIKONBI B HesX UPHHATHS pemeHuil Wim
COBCPUICHHS] HMHBIX HEUCTBHH, MOPOMTAIOMUX IOPHAAYECKHE TIOCTEACTBHS B OTHOILICHHH
pabOTHHKOB OO0 MHBIM 0GPA30M 3aTParkBaIOIIHX WX MPaBa H CBOGOTET WITH nmpasa u cBOOO/IbI
JIDYTHX JTHIL;

— BJ10KMpOBaHHE NEPCOHAITBHBIX JIAHHBIX — BPEMEHHOE MPEeKpAIICHHE cbopa, cUCTEeMaTH3aIIHH,
HAKOIICHHSI, MCTIOJIb30BAHHS, PACIPOCTPAHCHHS TIEPCOHAIBHBIX JIAHHBIX pPaOOTHHKOB, B TOM
YHCIIC UX MTepeIadn;

— YHHYTOXCHHME IIEPCOHAIIBHBIX JaHHBIX — JeHCTBHS, B pPe3yNbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHTE CO/IEpXKaHHuEe MNEePCOHAIIBHBIX JaHHBIX B HH(})OpMaHHOHHOﬁ CHCTCME
IMEPCOHATBHBIX JAaHHBIX pa6OTHHKOB HITH B PE3VJIBTATC KOTOPBIX YHHYTOXKAaKTCH MAaTepHaJIbHbIC
HOCHTECITH TICPCOHAIBHBIX JIAHHBIX pabOTHHKOB:

— obe3MUMBaHUE NEPCOHAITLHBIX IaHHBIX — JEHCTBHS, B PE3y;IbTaTe KOTOPHIX HEBO3MOKHO
OTPEIETUTE NPHHAUICIKHOCTD [IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pabOTHHKY;

— o0WemocTynHBIE ~TEpPCOHANbHBIC JAaHHBIC —  [EPCOHATbHBIE JaHHBIE, JOCTYII
HCOTPAHWYICHHOTO KPYTra JIAI K KOTOPBIM TIPEJIOCTABIIEH ¢ COTIacus pabOTHHKA MM Ha KOTOPBIE
B COOTBETCTBHH ¢ (DelepabHBIMH 3aKOHAMH HE pacnpocTpaHsercs TpebopaHue cobIIIOIeHNs!
KOH(QHIeHIHATBHOCTH.

— uH(bopMaIs — cBejieHns (COOBIIeHN)s!, JaHHBIE) HE3aBUCHMO OT (GOPMBI HX MPEICTABICHMS.
— JOKYMEHTHpOBaHHasi HHpopMalus — 3aQUKCHPOBAHHAS HA MaTCPHAILHOM HOCHTENE MYTEM
JIOKYMECHTHPOBaHUS WHQOPMAIHsS C PEKBH3WTaMH, TO3BOJSIONIAMH  OTPEICIATE  TAKYIO
WHOOPMAIHIO WITH €€ MaTCPHATBHBIH HOCHTETh,

22. B cocraB nepcoHaJIbHBIX JIaHHBIX paboTHHKOB OpraHu3aiiy BXOJAT JOKYMEHTEI,
cojiepxalie MH(QOPMAIMIO O TACIOPTHBIX JaHHBIX, 00Pa30BAHWH, OTHOUICHWHM K BOMHCKOMH
0013aHHOCTH, CEMEHHOM ITOJIOXNEHHH, MECTE JKHTEJILCTBA, COCTOSHHH 3J0POBbI, 4 TAaKkKe O
MPEABIIY X MECTax UX paboTHL.

2.3. Komrmuteke JIOKYMEHTOB, COTIPOBOMIAIONIHIY Ipolece 0(GOpMIIEHHS TPYIOBBIX OTHOUIEHHH
padotnuka B [1Ikosre nmpu ero npueme. 1epeBojie U YBOJILHEHHH.

2.3.1. Mndopmanms, npeacrasisemas pabOTHHKOM UpH noctyiuieHud Ha pabory B Lllkony.
JOKHa HMMETh  JOKYMEHTadbEYI0 (opmy. Ilpnm 3akirodMeHMH  TpYI0BOTO JIOTOBOpa B
cooTBeTcTBHH €O ¢T. 65 Tpynosoro konekca Poccuiickoit Pemeparu IMI0, TOCTYNAIOIIEE HA
pabory, npeabsBIsSeT paboTOAATENIO:

— [acTOPT HJIM HHOH JIOKYMEHT, Y 10CTOBEPSAIOIIHI TUIHOCTE;

— TPYAOBYIO KHHIKKY, 3@ WMCKJIIOYCHHMEM CIYYacB., KOT/Aa TPYIOBOH JIOTOBOP 3aKIHOYaeTCs
BIIEPBBIE MM PaDOTHHUK TIOCTYIAeT HA padOTY HA YCIOBHSIX COBMECTHTEILCTBA, MO0 TPY/I0Bas
KHHKKa Yy paDOTHHKA OTCYTCTBYET B CBSI3H € €€ YTPATOH MJIH 110 JIPYTUM NIPHYHHAM;

— CTPaxoBOC CBHACTCIILCTBO IOCYIAPCTBCHHOTO ITEHCHOHHOTO CTPAXOBaAHHS

— JIOKYMEHTBI BOMHCKOTO Yy4YC€Ta — JUIS BOCHHOOOS3aHHBIX H JIMI, TOUICKAIIMX BOMHCKOMY
yaery;

— JIOKYMEHT 00 00pa3oBaHWH., O KBAIM(UKAIMA WM HAIMYUM CHEIUAIBHBIX 3HAHWH — 1pn
MOCTYIJICHUH Ha paboTy, TPeOVIOMYIO CICHHAIBHBIX 3HAHUH WM ClIeHaIbHON 110/ ITOTOBKH;

— cBujeTes1beTBO 0 npucBoeHNH MHH (mipu ero Hanmuunu y paboTHHKA).

2.3.2. llpu odopmiennn paborruka B lllkony paGoromatesrem 3arnosasiercst «JInunoe jeno
pabOTHHKA», B KOTOPOM OTPAKAIOTCS CIIEAVIOUIME AHKETHBIE W OHOrpadMuecKue JaHHBIC
paboTHHKa:

— obmue ceeaenus (O.M.O. paboTHMKa, Aara pOXKIACHHSA, MECTO POKICHHS, I'PAKIAHCTBO,
oOpaszoBanue, mpodeccus, ctax padoThl, COCTOSHUE B OpaKe, MACIOPTHBIC JIaHHBIE);

— CBEJICHHS 0 BOMHCKOM y4ETe;



— JIaHHBIE O NpHeMe Ha paboTy;

B nanpreltem B IMYHYIO KAPTOYKY BHOCATCS:

— CBC/ICHHSI O TIEPEBOJIax Ha JPYryIo paboTy;

~ CBEJICHUS 00 aTTeCTaInu;

~ CBEJICHUS O TOBBIIICHUH KBATH(DHKAIIHH,

— CBE€/IEHHS O TTPOMECCHOHATBHOM TTEPEIIOAIOTOBKE;

— CBEJICHHS 0 Harpajax (MOOMPEHHSIX ), TOYETHBIX 3BAHUAX,
— CBeJIeHHS 00 OTIyCKax;

— CBEJICHHS O COLIMABHBIX TapaHTHSIX,

— CBCIICHHSA 0 MECTE JKHTETbCTBA M KOHTAKTHBIX Tele(oHax.

2.3.3. B mmuroM gene Ilkossl co3jalotess M XpaHsTes CIEAVIOUIHE IPYHIbl JOKYMEHTOB.
coj/iepKalue JIAHHBIE 0 Pa0OTHHKAX B € THHHYHOM WJIH CBOJIHOM BHJIE:

23.3.1. Jloky™meHTHl, coJepiallie IEPCOHATbHBIE JaHHBIE pPaGOTHHKOB (KOMILIEKCHI
JAOKYMEHTOB, COIPOBOKAAIOIIAE IIPOLECC OQOPMICHHS TPYLOBLIX OTHOIIEHHMI MPH IIpHEME Ha
paboTy. TMepeBojie, YBOJIBLHEHHH; KOMIUIEKC MATePHAIOB [0 AHKETHPOBAHHIO, TECTHPOBAHHIO;
NIPOBe/IeHNIO coDeceI0BaHMH ¢ KaH/IM/1aTOM Ha JIOKHOCTB, TO/UTHHHUKY M KOTIHH TIPHKA30B T10
JIMYHOMY COCTaBy, JMYHBIC JI€Jla W TPYJIOBBIE KHWKKH pPAOOTHHMKOB: Jejia. COJIEpsKalue
OCHOBaHHUSl K TpPHKa3y 110 JIHYHOMY COCTaBY: JleJld, COJCpIKAIlHe MaTepualbl aTTecTaluu
pabOTHHKOB; CITy)KeOHBIX pPAacC/e/IOBaHHIL; ClpaBOUHO-WH(POPMAIMOHHBIH OaHK [aHHBIX 110
NnepcoHany (KapTOTeKH, XYPHATBI); TOUIMHHUKHM W KOIUH OTYETHBIX, AHATHTHUYCCKHX H
CIIPaBOYHEIX MATECPHAJIOB, NEpPEeNaBacMbIX PyKOBOACTBY IIIKOBI, pYKOBOMHTENSAM CTPYKTYPHBIX
nmoJpa3Je/icHui; KOIMMM OTYETOB, HAMpaBISEMBIX B TOCY/IAPCTBEHHBIE OPraHBl CTATHCTHKH,
HAJIOI'OBBIC HHCTICKIIMH, BBILIECTOSIIME OPraHbl YIIPABICHHS U JAPYTUE YUPEKICHHS).

2.3.3.2. JIokyMeHTalUs 110 OPraHu3aiii paboThl CTPYKTYPHBIX MOApa3jelieHnil (MIOT0KEHUS O
CTPYKTYPHBIX ~ TIOJApasJe/IeHHsX, JO/DKHOCTHBIE HMHCTPYKIIMH  pabDOTHHKOB,  TPHKA3HI
pacriopsikeHust, yKasaHus pykoBozacrtsa Illkoser); MOKYMEHTBI MO TUTAHMPOBAHMIO, YHETY,
aHa/IM3y H OTHETHOCTH B 4acTH paboTe! ¢ nepconamom [lIkoubr.

IIL.CHop, 00padoTKa 4 321U TA EPCOHATBHBIX JTAHHBIX
p. 00p

3.1. Ilopsanok momyueHHus MepcoOHATBLHBIX JIAHHBIX.

3.1.1. Bee nepconansHble nanHble pabdoTHHKaA IlIKoNE crieayeT nmonydars y Hero camoro. Eciu
MIEPCOHAIBHBIE JaHHBbIC pabOTHUKA BO3MOMKHO IIOJIYYHTH TOJBKO V TPEThEH CTOPOHBI, TO
pa60'1'Hm< JLOJIZKCH OBITH YBCIOMJICH 00 »TOM 3apatHec W OT HEro Jd0JLKHO OBITE ITOJIYHCHO
IIHCBMEHHOE  corulacue. JIoypkHOCTHOE Mo paboTo/aTe st JI0/KHO COOOIIHTL padOTHHKY
[Ixonel 0 wesAX, INPENIOIAraéMBIX HCTOYHHKAX H CIOCO0ax MOJYUYCHHS TIEPCOHAIbHBIX
JaHHBIX, @ TaKXKE O XapakTepe IOUICKAIIMX TOJAYYCHHIO IIePCOHAIBHBIX JdaHHBIX W
TIOCJIEJICTBUAX OTKA3a pabOTHHKA JIaTh MNCEMEHHOE COTJIACHE Ha MX MOJTyYEeHHE.

3.1.2. Paboronmarens He WMeeT NpaBa MOJy4aTh W 0OpabaTHIBATE MEPCOHATBHBIE JAHHEIC
paboTHuka IIIkoibl 0 ero pacoBoil, HAIIMOHAIBHOH TTPHHAUICHKHOCTH, TIOTHTHICCKHX B3TJIS/AX,
PEIUTHO3HBIX HJIM PUIOCOPCKHX YOCHKICHUAX, COCTOSHMHM 3/0pPOBbs, HHTUMHOH KH3HH. B
CJIyuasix, HEMOCPEICTBEHHO CBSI3aHHBIX ¢ BOTIPOCAMH TPY/IOBBIX OTHOIICHHH. B COOTBETCTBHH CO
CT. 24 KOHCTUTYIIHH POCCHHCKOM MeJiepallui padoTo/1aTellb BIIpaBe 1oJIy4aTs U 00padaThiBaTh
JIAHHBIE O YACTHOH XHU3HU PabOTHHKA TOJIBKO € €0 MMHCBMEHHOTO COTJIACHS.

O6paboTka ykazaHHBIX MEPCOHATLHEBIX JIAHHBEIX pabOTHUKOB paboToaaresieM BO3MOXKHA TOJIBLKO
C HX corjiacus I'IPIGO 6(33 HX corjilacHs B CIACOYIOIIHX clydasx:

= HCpCOH&'II:HbIQ AaHHBIC SABJIAKOTCS 06UI€;IOCT}’HHI:IMH;

— TIEPCOHAIBHBIE JIAHHBIE OTHOCATCS K COCTOSSHHMIO 3/10poBbs paGoTHHKa B ux oOpadoTka
HeoOX01MMa JUUTSL 3alIMThI €10 XKHU3HU, 3/J0POBBS HIIM WHBIX JKU3HEHHO BAXKHBIX HHTEpeCcOB MO0
WHU3HH, 3/I0POBBS WM HHBIX JKH3HCHHO BAXKHBIX HHTEPECOB JIPYIHX JIML H MOJIYYEHHE COITIACHH
pabOTHHKA HEBO3MOXKHO,



— 10 TpeDOBaHMIO TONHOMOYHBIX TIOCY/IAPCTBEHHBIX OPraHOB B CIVYasX, IPEYCMOTPEHHBIX
(enepaabHBIM 3aKOHOM.

3.1.3. Paboronarens BrpaBe oGpabaTEBaTE MEPCOHATBHEIC JAHHBIC PAGOTHUKOB TONBKO € HMX
[TMCEMEHHOTO COTJIACHS,

3.1.4. Tlucemennoe cornmacue pafoTHUKA Ha 06pabOTKY CBOMX ITEPCOHATBHBIX [IAHHBIX JIOKHO
BKJIIOYATH B ce0s:

— (ammwmio, HMs, OTYeCTBO, anpec cyOBeKTa MEPCOHAIBHBIX JAHHBIX, HOMEp OCHOBHOI'O
JIOKYMCHTA, YIOCTOBEPAIOIIETO €T0 JTHIHOCTD, CBEIEHHS O JIaTe BbLIA4YH YKa3aHHOTO JIOKYMECHTA
H BBIJIABIIICM €10 OpraHe;

— HaWMeHOBaHHWe ((QaMHIINIO, WMs, OTHYECTBO) M ajpec ONeparopa, MOJYHaloUero COTTache
CyOBEKTA EPCOHATBHBIX JaHHBIX;

— 1eJIb 00pabOTKHU TEPCOHATBHBIX JAHHBIX;

— TEPEYCHb MNEPCOHATBHBIX JaHHBIX, Ha 00paloTKy KOTOPBIX J@eTcs corjache cyObekTa
MEPCOHAILHBIX JTaHHBIX,

— TepeveHb AeHCTBHHI ¢ NEPCOHATBHBIMHA JAHHBEIMH, HA COBEPIEHHE KOTOPHIX JIACTCs COTIacHe,
ollIee OlMCaHKUE HCTIONMB3YEMbIX ONIepaTopoM crocoboB 00paboTKH MePCOHATHLHEIX TaHHbIX;

~ CPOK, B TEUCHHE KOTOPOTO JACHCTBYCT COIVIACHE, @ TAKIKE TOPSAI0K €0 OT3hIBA.

Qopma 3adBICHHS O corjlacud paboTHHKA Ha 00paboTKy IEPCOHATBHBIX AHHBIX CM. B
IPHJIOJKECHHH 1 K HacTosmemy IlooxeHn:o.

3.1.5. Cornacue paGOTHHKA HE TpeOyeTcs B CIACAYIONIMX CIIyHasiX:

1) obpaboTka mepcoHATBHEIX JaHHBIX OCYIIECTBIsAETCS Ha ocHoBanuH 1pynosoro komekca Pd
WM HHOrO (deaepanbHOTO 3aKOHA, YCTAHABIHBAIOUIEIO €€ Le/b, VCJIOBHS TTOJVUCHHUS
MEPCOHANBHBIX [aHHBIX M KpYI CyYOBEKTOB, INEPCOHATBLHBIE JAHHBIE KOTOPBIX TIOIIEKAT
00paboTKe, a TaKKe OMPeJIe/IOIIEro TOTHOMOYHS paboTOIATENs;

2) obpaboTka IepCOHATBHBIX MAHHBIX OCYIICCTBIACTCS B IEIAX HCIIOJIHEHHS TpPYIOBOTO
JI0r0BOpa;

3) o0paGoTka TEpPCOHANBHBIX JAHHBIX OCYINECTBJISIETCS JUIS CTATHCTHYECKHX WM HWHBIX
HAy4YHBIX Lelel IpH YCITOBHH 0643aTeIRHOTO 003 THIHBAHAS TCPCOHATBHBIX JaHHBIX:

4) obpaboTka IEPCOHANBHBIX JAHHBIX HEOOXOIMMA JUIS 3aUIMTHI )KH3HH, 3/0POBbS HIH HHBIX
KM3HEHHO BaXKHBIX HHTEPECOB pabOTHHUKA, €CIIH TTOJIYISHHE ero COTIIaCHS HEBO3MOXKHO.

3.2. llopstok 00paboTku, Mepeadn 1 XpaHeH!s! epCOHATBHBIX TaHHBIX.

3.2.1. Pabornuk Illkosbl npejocraiser padoToAATe0 JOCTOBEPHBIE CBEJACHHS O cede.
PaGoronarens mpoBepsieT JOCTOBEPHOCTH CBEICHWH, CBepsisi JIaHHBIC, IPEJIOCTABIICHHBIC
paboTHHKOM, ¢ UMEIOIUMHCS ¥ pabOTHHKA TOKYMEHTaMH.

3.2.2. B cooTBeTcTBHH cO CT. 86, 1. 14 TK P® B ntesax obecniedeHns pas U cBOOO I YelIOBEKa U
rpaxxaannaa  gupektop Ikosnsr (PaGoromarens) w ero mpejacraBuTend Tipu  obOpaboTke
HEPCOHAIBHBIX JIaHHBIX paboTHHUKA J0KHBI COOMOAaTh cieaytomue odime TpedoBanHs:
3.2.2.1. O6paboTka nmepcoHAIBHBIX JIAHHBIX MOKET OCYUICCTBISTHCS HCKIHOUHTEIBHO B LEJAX
obecrieueHHs COOMIONEHUS 3aKOHOB W HWHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB. COJIEHCTBHS
paboTHUKAM B TPYIOYCTpoHCcTBe, 00YUCHHN U MPOABMIKCHHH MO ciayxOe, odecrieyeHus JHIHON
Oe3zomacHOCTH pPaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KauecTBa BBINOJHAEMOI paboTel |

obecrieueHHs COXPaHHOCTH HMYTIECTRA.

3.2.2.2. llpu ompeneneHun obbeMa M coaepxaHus, oOpabaThiBaeMBIX NMEPCOHAIBHBIX JIaHHBIX
Paboromarens josnkeH pykosojacrroatees Konerturynueit Poceniickoit @enepanuu, Tpyaosemv
kosiekcom Poccutickoit Deepaiini 1 MHBIMHU (eliepaibHBIMA 3aKOHAM.

MMEET T[paBa OCHOBBIBATHCS HA TICPCOHAIBHBIX JAaHHBIX pPaOOTHHKA, ITOTYYCHHBIX
WCKTIOUATEILHO B PE3YIBTATE WX aBTOMATH3UPOBAHHOM 0OpabOTKM WM 3JIEKTPOHHOIO
HOJTYHEHHUS,

3.2.2.4. 3amuTa NepcoHabHBIX JJAHHBIX PaDOTHHKA OT HENPABOMEPHOI'0 HX HCITOJIb30BAHMS HITH
yrpaTel obecrieunBaercs PabotomaTermem 3a cHeT ero CpejCTB B TOPAJIKE, YCTAHOBICHHOM

(pestepaIbHBIM 3aKOHOM.



3.2.2.5. PaGOTHHKH W WX IIPEJCTABHTENH JO/DKHBI OBITH O3HAKOMICHBI MO pacIimcKy ¢
noxymentamMu IIIKOJBI,  ycTaHABIMBAIOMAME [OPSIOK 06PAaBOTKH MepPCOHATBHBIX JAHHBIX
PabOTHHKOB, a TaKoKe 00 UX MpaBax u 06S3aHHOCTSX B 9TOH 06/IACTH.

3.2.2.6. Bo Bcex ciyuasx oTka3 paGOTHHKA OT CBOMX TIpaB Ha COXpAHEHWE W 3AIATY TafiHbi
HEACHCTBUTEIICH.,

IV.Ilepena4a u XpaHeHHe NEPCOHATLHBIX JAHHBIX

4.1. Tlpu mepenaue nepcoHaNBHBIX NAaHHBEIX paboTHHKA PaGoTomaTens HOMKEH COBIIOIAT
craeayrourre TpeboBaHus:

4.1.1. He coobmars nepcoHaIbHBIC JaHHBIE pabOTHHKA TPEThEH CTOpOHE Ge3 MHCBMEHHOTO
cornackss pabOTHHMKaA, 3a HCKIIOUCHHEM CJly4yaeB, KOTJa 9TO HEoOXOJMMO B  IelsIX
NPEeAYNpPERACHNS YTPO3BI JKH3HH U 30POBBIO pabOTHHKA, a TAKKE B CIIyYasX, YCTAHOBICHHBIX
(enepaTbHBIM 3aKOHOM.,

4.1.2. He coofmare nepcoHanbHBIC NaHHBIE PaGOTHHKA B KOMMEPYECKHX IENSX 03 ero
MHCEMEHHOTO coracus. OOpaboTka nepcoOHATBHBIX JIAHHBIX PabOTHHKOB B IEJISX TIPO/TBHIKCHUS
TOBApOB, PabOT. YCIIYT HA PBIHKE MYTEM OCYLIECTBIICHHS MPSIMBIX KOHTAKTOB ¢ MOTCHIMAIBHBIM
MOTPeOUTEIEM € NOMOIIBIO CPEJICTB CBSI3H JIOTIYCKAETCS TOMBKO € €ro TpeaBapHTEIBHOrO
coriacus.

4.1.3. IlpenynpeauTs IHI, MOTYyYHBIIMX NEPCOHATBHBIC JAHHBIC PaOOTHHMKA, O TOM, 4TO 3TH
JIaHHBIE MOTYT OBITH HCIIOJB30BaHBI JIUIIb B HEJAX, IS KOTOPEIX OHH COOOINEHEI, W TpeOGoBaTh
OT I3THX JIHI IIOATBECPIKIACHWA TOro, YTQ 3TO IMpaBHJIO COﬁIIlOI[CHO. Hnua. MOJIYHIHUBIITAC
NEPCOHANBHBIC  JIaHHBIE  paloTHWKA,  00s3aHbl  cobmogare  PeKHM  CEKPETHOCTH
(konpuenunanbHocTH). JJannoe Tlonoxkenne He pacrpocTpaHseTess Ha 0OMEH ITEPCOHATLHBIMH
JIaHHBIMH pabOTHHKOB B TOPSJIKE, YCTAHOBIEHHOM (e IepaTbHBIMHA 3aKOHAMH.

4.1.4. OcymecTBIsATh Nepeady IIEPCOHANIBHBIX JAHHBIX PabOTHHKOB B mpejenax llkoiasr B
COOTBETCTBHHU C HacTOSIUM [lonoxeHueM.

4.1.5. PaspemiaTe JOCTYI K TIEPCOHATBHBIM JaHHBIM pabOTHHKOB TOJBKO CIEIHATBHO
VIOJHOMOYEHHBIM JIMIAM, TIPY 3TOM YKa3aHHBIE JIHIA J0JDKHBI HMETh TIPABO OJIYYATh TOJILKO
T¢ TICPCOHAILHEIC JIaHHBIE PabOTHHKA, KOTOPbIE HEOOXOIUMBI I BBITIOJHECHHS KOHKPETHOMH
(pYHKIIWH.

4.1.6. He 3anpammBars HHQOPMALIHIO 0 COCTOSIHHH 3/I0POBBSI pabOTHHKA, 3a HCKIIIOYCHHEM TeX
CBEJICHHI, KOTOPBIE OTHOCATCS K BOTIPOCY O BO3MOKHOCTH BBIIIOJIHEHUS] paOOTHHKOM TPY/IOBOIH
(yHKIHH,

4.1.7. llepenaBars nepcoHaIbHBIE JTAHHBIC PAOOTHHKA [IPEJICTABUTEISIM PAaOOTHHKOB B TIOPSJIKE,
ycraHoBieHHOM TpynoBeiM  KomekcoM Poccmiickoit @exepanuyu, W OrpaHHYMBATE ATY
HH(GOPMALIHIO TOJIBKO TEMH IIEPCOHAILHBIMHU JaHHBIMH pabOTHHKA, KOTOPBIE HEOOXOMMBI IS
BBITTOJTHEHHS YKA3aHHBIMH [1PEJICTABATENSIMH UX QYHKIIHH,

4.2. XpaHeHHE U HUCIOJIb30BAHHUE IIEPCOHAITBHBIX JIAHHBIX PADOTHHUKOR!

4.2.1. TlepconasbHble JlaHHble paboTHHKOB 00pabaThiBAIOTCS U XPAHSITCS B OT/IE/IE KAJIPOB.

4.2.2. IlepconanbHble JaHHBIC paDOTHUKOB MOTYT OBITH IMOJIYUEHBI, MPOXOJAUTH JATBHEHIITYIO
00paboTKy M TiepeqaBaThCs Ha XPaHEHNWE KaK Ha OYMaKHBIX HOCHTEISIX, TAK U B WICKTPOHHOM
BUJIE — JIOK&TBHOM KOMITBIOTEPHOH CETH W KOMIIBIOTEpHOH Iporpamme «1C: 3apruiara H
KaJpED).

4.3. Ilpy nony4eHUH IEPCOHATBHBIX TAHHBIX HE OT pabOoTHHKA (38 UCKITIOYEHHEM ClIYYAeB, €CIH
MEPCOHANIBHBIC JAaHHBIE OBITH TIpelocTaBIeHBl paboTojare/io Ha OCHOBaHWH (ellepalbHOIo
3aKOHAa WM €CIHM TIEpCOHAIBHBIC JaHHBIC SABISIOTCH OOIIENOCTYNHBIMH) paboToaTells 10
Havasa oOpalOTKH TAKMX IIEPCOHAIBHBIX JIAHHBIX 00s3aH  NPEJIOCTaBuTh  pabOTHHUKY
CIEAYIONTYI0 HHPOpMALHIO:

— HauMeHOBaHue ((paMuiius, UMst, OTUECTBO) U aJIPeC ONEPATOPa WIIH €ro MPeACTaBUTEIS;

— 11e71b 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ ITPABOBOE OCHOBAHKE,

e npeﬂnonaraemme TIOJTE30BATCITA TICpCOH&J’[BHBIX JAaHHBIX



— YCTaHOBJICHHBIC HacTOAIMM Qe IepalbHBIM 3aKOHOM MpaBa CyObeKTa IEPCOHATLHEIX JTAHHbIX.
V. JloeTyn K nepcoHAILHBIM JAHHLIM Pa00THHKOB

5.1. IlpaBo gocTyna k NepCOHALHBIM JaHHBIM PAGOTHHKOB HMEIOT!

—nupexrop HIkossr,

— COTPYTHUKH OYXTaITepHH:

~ HavaJbHHK oTiena ObpasoBanna OpUKOHHKH/3EBCKOTO paifona;

— Ynpasnenue Obpazosanus ropoja ExarepunGypra:

— PYKOBOJMTENIH CTPYKTYPHBIX MMOJApPa3]eCHHH 0 HaIpaBICHUIO AESTEIBHOCTH (IOCTYI K
NEPCOHAIBHBIM JIAHHBIM TOJIBKO PAGOTHUKOB CBOETO MO/ IPa3/IeICHHUs).

5.2. PaGorHuk IlIkoJiel UMeEET TIpaBo:

5.2.1. Tlony4aTs JMOCTYN K CBOMM TEPCOHATBHBIM JaHHBIM H O3HAKOMJIEHHE C HUMH, BKJIHOHYAs
MpaBo Ha 0e3BO3ME3HOE IOJYUEeHHE KONHH MOGOH 3amucH, cojepikameil 1epcoHaTbHbIE
JaHHBIE pabOTHHKA.

5.2.2. TpeboBare or Paboronaresis YTOUHEHWS, MCKIIOUEHHUS WM WCIPABICHHS HENOJIHBIX.
HEBEPHEBIX, YCTAPEBINMX, HEJAOCTOBEPHBIX, HE3AKOHHO TOJYYCHHBIX WM HE SBJISIONHX
He0OX0IUMBIMH JUT PaboTomarenns mepcoOHaIBHBIX TaHHBIX.

5.2.3. Iloay4ats ot PaboTtonarens

— CBE/JCHHUA O JIMIEAX, KOTOPbIC HMEIOT JIOCTYII K IEPCOHAIBHBIM JIAHHBIM HJIH KOTOPBIM MOJKET
OBITE NPeOCTABIICH TAKOH JIOCTY;

— niepedeHs 00padaThIBAEMBbIX TIEPCOHAIBHBIX JAHHBIX H HCTOYHHK UX TTONYHYEHHS;

— CPOKH 00pabOTKH NMEePCOHATBHBIX JIAHHBIX, B TOM YHCIIE CPOKH HX XPAHEHHS;

~ CBEICHHS 0 TOM, KaKHe IOpPHIHYECKHE IOCIIEICTBHS [UIA CYOBEKTa MEPCOHANBHBIX JAHHBIX
MOJKET IMOBJIeYb 3a coboil OGpEtGOTKa €ro IMepCoOHAIIBHBIX JJaHHBIX.

5.2.3. Tpeborate u3Bemenus Paborosaresnem Beex JIHIL, KOTOPBIM paHee ObUIM COOOIIEHBI
HEBEPHBIE HJIM HEIIOJ/IHBIC TICPCOHA/IBHBIC JIAHHBIC, 000 Becex IMMPpOXU3BE/ICHHBIX B HHX
HCKI/THOYCHHUAX, HCTTPABIICHUAX HIIH JOTTOJITHEHU X,

O6xxanosaTe B YIIOJHOMOYCHHBIH Oprad Io 3aluTe IpaB CyOBEKTOB IEPCOHATBHBIX JaHHBIX
WIH B cy/jeOHOM mopsijike HenpasoMmepHeie jedctsust uim Gesnedicreus Paboronarens npu
00paboTKE M 3aIIUTE €0 MEPCOHATBHBIX JaHHBIX.

5.3. Konuposare H [1€7arThk BBINUCKH I[I€PCOHAIBHBIX [JIAHHBIX pabOTHHKA paspeuaercs
FCKJTIOYUTENIBHO B CIIYKEOHBIX LEIAX C MHCBMEHHOTO PA3PEIICHNs HaYaaIbHUKA OT/IeN1a KaIpoB.
5.4. llepenaua wHpOPMaLHH TPeThell CTOPOHE BO3MOXHA TOJIBKO MPH NMHCBMEHHOM COIJIACHH
pabOTHHKOB.

VI.OTBeTCTBEHHOCTE 32 HAPYIICHHE HOPM, PeryJTHPYIOMINAX 00paboTKy U 32Ty
NePCOHAJIBHBIX JaHHBIX

6.1. Pabortnmkn IIIkojbl, BHHOBHBIE B HApyIIEHHH HOPM, PETrYIHpPYIOIMUX IOJy4YCHHE,
o0paboTKy ® 3amUTy [EPCOHANBHBIX JaHHBIX paboTHHKA, HECYT IHCHHILTHHAPHYIO
aIMUHHUCTPATHBHYIO, I'PaXIaHCKO-TIPABOBYIO WJIH YTOIIOBHYI) OTBETCTBEHHOCTE B COOTBETCTBHH
¢ eiepaTbHBIMU 3aKOHAMH,

6.2. l'enepanbhbil jaupekrop Illkonel 3a HapylIEeHHE HOPM, PEryJIMPYIOLIAX MOJYYCHHE,
00paboTKy W 3aIMHTy TEPCOHANBHBIX JaHHBIX pabOTHHKA, HECeT aJIMHHHCTPATHBHYIO
OTBETCTBEHHOCTB coriacHo cT. 5.27 u 5.39 Kojexca 00 aqMHHECTPATHBHBIX 1IPABOHAPYIIEHHUSIX
Poccuiickoit Oenepannu, a Takke BO3MEIACT pabOTHUKY ymepd, NPHYHHEHHBIHN
HEIIPaBOMEPHBIM ~ WCIIOJIB30BAHHEM WH(OPMAIMHM, COJAepKame IEpCOHAbHBIE JIAHHBIC
paboTHHKA.



ITpuiosxenue 1

Dopma 3asgBlIeHHS

0 COIIacHH pabOTHHKA

Ha 00paboTKy MepcoHaIBHBIX TaHHBIX

Hupexropy MBOY COIII Ne 80
IIesaKOBOM H. A.
oT

(thaMiIua, HHHUHAIBE! 3AABHTENA)

3ASBJIIEHUE
0 COrIacHH Ha 00paboTKy MepCOHAIBHBIX JaHHBIX

AL
JIOJDKHOCTH pabOTHHUKA
Hato coracre Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, K KOTOPBIM OTHOCATCS:

—  @amumus, Umsa, OTuecrso;

- THOIE

— JIaTa poXKICHHS,

— I1acIOpPTHBIE JIAHHBIE;

—  aJ|pec MPOKHBAHUS;

— CBeJleHHs 00 o0pa3oBaHun;

— (pHHEHCOBOE TTOIIOKCHHE;

— CeMeHHOE IOJIoKEeHHe, HAJIHYHe IeTeil

— HAIMOHAJIBHOCTE.
Hato coracue Ha UCIIO/IB30BAHHE MOMX NTEPCOHATBHBIX JaHHBIX B IIEJISIX:
— o0ecreveHHs OpraHu3aliy y4eOHO-BOCIIUTATEIBHOTO TIPOIECCa,;
= MEIUIUHCKOTO 00CITYKUBaAHHSI,
— BBIILIATHI 3apa0OTHOMH TUTATEL,
— BEJEHHUS CTATHCTHKH,
Hacrosimee cormacue mpenocraBisiercss Ha OCYLIECTBICHHE HeOOXOMMMBIX ASHCTBHI B
OTHOLUEHHM MOUX MEPCOHAIBHBIX JIAHHBIX, KOTOpBIE HEOOXOJUMBI JUIS  JIOCTHIKEHHS
YKa3aHHBIX BBINIE Ilesied, Brmodas cOoOp, CHCTEMATH3alMiO, HAKOIUIEHHE, XpaHeHHe,
YTOYHCHHE (OOHOBJICHHE, HW3MCHEHHE), HCIIONB30BAHHE, PACTIPOCTPAaHCHHE (B TOM 4YHCIIE
nepeaayy TPETbUM JIHIAM - YIIpaBiIeHHIO (0Tneny) obpasosanust ropoaa ExarepmrOypra.
paiOHHBIM ~ MEIUIMHCKHM  YUPEXKIEHHSM,  BOSHKOMATY, OTJCTICHHSAM MHJIHIHM U T.IL),
obe3MuuBaHNe, OJIOKHPOBAHNE, TPAHCTPAHWIHYIO TIEpe/1ady MePCOHABHBIX JAHHEIX, a4 TaKKe
OCYIIECTBICHHE  JIOOBIX  WHBIX  JACHCTBHEE €  MOMMH  [€PCOHAIBHBIMH  JAHHBIMH,
IIPEYCMOTPEHHBIX JICHCTBYIOIMIMM 3aKOHOAATEILCTBOM PO,
Amvunucerpamus MBOY COII Ne 80 rapanTupyer, uro o6paboTka MepcOHANBHBIX JAHHBIX
OCYIIECTBJISIETCA B COOTBETCTBHM C ACHCTBYIOIIHMM 3akoHogareabcTBoM PO (Ne 152-®3 ot 7
utoms 201 1r).
A npomnpopMHpOBaH. UTO MOW TIEpPCOHAIbHBIE JaHHBIE OyayT obOpabaThiBaThes — Kak
HEaBTOMATH3UPOBAHHBIM, TAK W ABTOMATH3HPOBAHHEIM CTIOCOOOM 00pabOTKH.
Jannoe Cortacue JefcTBYeT 10 JXOCTIKeHHs Henelt o0pabdoTki MOUX IEPCOHAIBHBIX JAHHBIX
B MBOY COILI Ne 80.
Cormacue MoxerT OBITE OTO3BAHO IO MOEMY MHCHBMEHHOMY 3asBICHHIO. 5| MOATBEpIIaIO,
uyTo, ndaBas Takoe Corjacue, st JeHCTBYIO 10 cOOCTBEHHOH BOJIE.

Jlara; [Tomucs: / /




